RACE DAY CHECK IN: Getting Started

1. Download 2. Open app 4. Login. 5. If 18ttime, 6. Choose

“Race Day 3. Search for Use code in give your device Configuration...

ChecklIn” app our race by found in email anameie.. “TT Basic”
typing in name “ScottF”

of race

® -l Login 237 88 © & Tl 36%8
9 Laurie Cuddington Bib # Age x
Find Your Race <  Device Options 5K - 60
Back To Races
Devir Select Configuration X
SK This race has Race Configurations set
~ up by the race organizer and stored in
U}e cloud.
i ||' i | r T Walk in Their Shoes: A 5k to E... & Cass Would W:ah‘k:'l& :‘gl:d one to x
1% ol 3;/{‘:?;‘2&0" Set Device Name 5K This can be changed under Settings.
L —
L I-I =L L: ‘ I'| Device names are used by the race
Ay for tracking and reporting to identify Katie  Cancel Select X
PetPromise Rescue Run ] : ; S
Colimnbus: OH i check-ins made on this device. 5K o
. 2 05/27/23
R x l:. L.:I'.-I :ﬂ L-I-FH.'*- h Allison's phone
Johnstown CAN CAN SK Run...
Johnstowin, OH oW
06/10/23 Cancel

0o Southern Ohio Canine Search...
& Chillicothe, OH i)
" 06/24/23

*i* New Albany Independence Da... .




RACE DAY CHECK IN: Check In Participant

1. Participants
Home Page

= Participants

Lauren Kennedy Bib# Age

5K 1 15 v
Laurie Cuddington Bib # Age

5K 60 X
Devin Shick Bib # Age

5K sa X
Cassandra Heppard Bib# Age

5K 36 X
Katie Rychener Bib # Age

5K 43 x
giwlelrjtiylujijolp

alsidlifiglh)ijlky!

2. Searchvia
first few letter of
name. App will
automatically
filter

= Participants

Steve Rinesmith
10K

Nate Smith
20K

qiwlelrjtiylulijolp

3. Checkin
Screen. Click
name and new
screen will
appear (may not
look exactly like

{  View Participant

Nate Smith
Male - 42

Event: 20K

Checked In: No X

Waiver Signed: Yes

Registration Date: 10/3/23 12:14pm EDT
T-Shirt: Medium

Change Event

Update Registrant Info

4. Verify

participant info,

if not correct,
click “Update

Registrant Info”

{  Update Registrant Info
First Name *

Nate

Last Name *

Smith

Age *
42

Gender *

Male

Bib Number *

5. If they want to
switch races,
click “Change
Event”

{ Change Event

Transfer Nate Smith to a new event:

20K



RACE DAY CHECK IN: Checkin Participant

6. ASSIGN BIB #

Pull top bib from bib bin for
selected race. Type in Bib#,

if error, check bib is for correct
race and/ or correct # was typed
(App checks for Validation Range)

Assign Bib Number - Nate Smith (20K)

7. Complete Checking by handing them their Selected T-Shirt Size.

If none is shown, reason most like a free under 14 entry.
NO Switching of SIZES at Check In. May come back after
race, if extras are available.

If picking up for multi participants: Write name on back of
bib inink

Hand safet‘ iins and instruct “How to wear the bib”
4 Review

v

NATE SMITH
CHECKED IN

Assigned Bib Number: 2
T-Shirt: Medium




RAGE DAY CHECK IN: Team/Related Check In ALL

After checking 15 person, 2. \When selecting ALL, 3. Review Current 4. Once all members
any related participants  gach member will pop Check In have been Checked
via transaction or Group up one at a time, enter Click “Complete Check In...

/Team member will pop bib, hand Tshirt, Click In” App will show this
up. “Assign Bib” screen.

Click: “ Complete”

< Assign Bib # < Review < Review
Checking in 2 of 6 Checking in 2 of 6
Desert Nordics Desert Nordics
Related Registrations Assign Bib Number - Fiona Evans (Turkey Trot Check In:
5K Run)
Check In All FIONA EVANS
Bib Number
Same Team = . . . Assigned Bib Number: 112
group 1-5K | T-Shirt or beanie: Medium Event: Turkey Trot 5K Run

x Waiver Signed: 1 of 1 J
Test Name > .

Group: Desert Nordics

X Lily Potter Registration Date: 9/26/25 12:41pm MDT

T-Shirt or beanie: Medium 6 PARTICIPANTS
' Kiosk Mode (AT) > CHECKED IN
v Bulk Checkin
Same Corporate Team

Corporate Team-1-10K
X John Doe (AT)

v/ Maecie Roghan
+ Kyla Schmitt

v Robyn Ryane

VX000 AT > e
Assign Bib Complete Check In + Complete
m o < | Lo < | o < |




RACE DAY CHECK IN: Team/Related Check In Individual

After checking 15 person, 2. When selecting 3. Follow normal
any related participants  |INDIVIDUAL, be sureto  “Check in Participant”
via transaction or Group save changes to procedures.
/Team member will pop original participant
up. before starting new
individual

== U

Related Registrations

Check In All

Same Team
group 1-5K

|

Save Changes
Would you like to save changes to

X Test Name

Mark Lusk before viewing Teresa

ly Potter
X Ly Brobeck?

v Kiosk Mode (AT) SAVE CHANGES

v Bulk Checkin

DISCARD CHANGES
Same Corporate Team -
Corporate Team-1-10K CANCEL

X John Doe (AT)
v/ Maecie Roghan
+ Kyla Schmin
" Robyn Ryane

v OOONKK AT

-




RACE DAY CHECK IN: Clear Bib/ Undo Check In

1. If After checking a person,
and you noticed error with
bib #, Click “Clear Bib”
If you checked in wrong
person, Click “Un-Check

In”

2114 Aoo FHK F -

< View Participant

Mark Lusk
Male - 76

Event: Turkey Trot 10K Run

Checked In: Yes v

Waiver Signed: 1 of 1

Group: Las Cruces Roadrunners
Registration Date: 8/20/25 07:37am MDT

T-Shirt or Bennie: Large

Change Event
Clear Bib

Update Registrant Info

3. Clear Bib
*Don’t Choose “Leave
Participant Checked
in”,
Start “Check In” over or
select new participant

< ClearBib

To clear this participant's bib number,
click the "Clear Bib" button below.
To cancel, tap the "Cancel" button below.

5@ Leave Participant Checked In

Cancel Clear Bib

4. Notice bib is cleared

and sois Checkin
status

295 Mheo TRX T »

< View Participant

Mark Lusk
Male - 76

Event: Turkey Trot 10K Run

Checked In: No X

Waiver Signed: 1 of 1

Group: Las Cruces Roadrunners
Registration Date: 8/20/25 07:37am MDT

T-Shirt or Bennie: Large

Change Event

Update Registrant Info

5. Uncheck In will leave
Bib Number but change

status to “Not X”’

2:27 Moo T M X - o =oal 27%8

< View Participant

Mark Lusk
Male - 76

Event: Turkey Trot 10K Run

Checked In: No X

Waiver Signed: 1 of 1

Group: Las Cruces Roadrunners
Registration Date: 8/20/25 07:37am MDT

T-Shirt or Bennie: Large

Change Event

Clear Bib

Update Registrant Info
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